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With approval by the competent authority, applications are invited for the Post of Administrative-cum-
| Accounts Officer [01-UR] By Transfer on Deputation basis for a period of 02 years 03 months, in the
Institute of Hotel Management, Catering Technology & Applied Nutrition, P.Q. Alto-Porvorim, Goa, in
accordance with the terms and conditions of deputation as applicable to Central Govt. employees.

This Institute is a Central Autonomous Body under the Financial and administrative control of the Ministry
of Tourism, Government of India.

For Eligibility Criteria and other details of the advertisement, kindly visit Institute website
www.ihmgoa.gov.in .

| Interested candidates who fulfill the prescribed conditions may send their applications in the prescribed
format along with their self-attested copies of certificates, by Speed Post / Registered AD. upto
20.07.2023 at 3:00 p.m,
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The Institute of Hotel Management, Catering Technology & Applied Nutrition-Alte Porvorim, Goa
(www ihmgoa,gov.in) invites applications for the recruitment of the following personnel with minimum
qualification and experience as elaborated below up to 20.07.2023 at 03:00 p.m.:

W/ | UG ®IAMH / Name of Post Ug @1 SRl Ud SradTe
5l. No. Post Requirement & Tenure
1 I -He-oral SueRl (i & 01 (3f1%), 02 ¥ 03 AIE &1 3r@id
ST U RITTERT) 01 (UR) & period of 02 years 03 months
| Administrative-cum-Accounts Officer
(Transfer on Deputation basis)

The details of the Post are as under :

|

W/ q¥q / Item WIGyT-/ Provision
S. No.
1 T2 ®1 AT/ Name of the | WEITIE-68-cRal SUdR (A & YR TR R
Post Administrative-cum-Accounts Officer (Transfer on Deputation
basis)

2 A=A /Scale of Pay 4 Afeew % 9 dae 10 7 Rs.56,100 -177500
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Pay Level 10 (As per 7" CPC) Rs.56,100 -177500
Deputation Allowance as per Central Govt. Rules.
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By Deputation of Officers holding analogous post under Central
Government/National Council for Hotel Management &
Catering Technology/officers from any other Central/State
Institute of Hotel Management/Food Craft Institute/other
autonomous bodies and PSUs.




4 3 /Age Limit T Wit @1 SfaH oy 1 56 a8 9 i el |
Not exceeding 56 years on the closing date of receipt of
application.

5 fee R o4 gl / | Afge 9rEal /Educational Qualifications:
' Educational and other | et 1rgar wa Rl ¥ d=ex o @my S/
qualifications forerd et feaR 50% ¥ &4 3@ A

Bachelor of Commerce degree/BBA from a recognized
University securing not less than 50% marks in aggregate.
3T / Experience :
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At least 8 years of service in administration and accounts and
Office Documentation in any Central/State Government
Institute of Hotel Management or Food Craft Institute or Public
Sector Undertaking or Autonomous Body in the Grade Pay of
Rs.4200/- or equivalent / above.
Computer competency is essential. J
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The prescribed Application Format along with detailed notification is given on the Institute
website : www.ihmgoa.gov.in and interested/eligible candidates must apply in the
prescribed format only attaching therewith recent passport size photograph along with self-
attested copies of all the relevant documents in support of date of birth, qualification,
experience , etc.
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Only such candidates should apply who are willing to come on Deputation and while
forwarding by the employer, the application should be accompanied by attested copies of
ACRs/APARs for the last 5 years along with Vigilance Certificate.

Employees of Central/State Government/Public Sector Undertaking/Quasi or Semi
Government Organisation, Autonomous Bodies should submit their applications through
proper channel accompanied by attested copies of ACRs/APARs of last 5 years along with
Vigilance Certificate.
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The application along with the necessary enclosures should be addressed and sent by
SPEED POST/REGISTERED A.D. to “The Principal, Institute of Hotel Management,
Catering Technology & Applied Nutrition, P.O. Alto Porvorim, Bardez, Goa - 403521",
super subscribing on the top of the envelope as "Application for the post of Administrative-
cum-Accounts Officer (Transfer on Deputation basis)".
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Applications along with all the enclosures must reach this Institute by 20.07.2023 at 03:00
pm. The Application Forms without enclosures of self-certified supported
documents/testimonials shall be treated as invalid. Incomplete and applications received
after 20.07.2023 will be rejected. The Institute will not be responsible for postal delays.

5. IURIEE UG ¥ T AFES W 1A a1 SRiean & sfdaTd Seved & fog el S|
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Candidates who fulfil the criteria for the above mentioned post shall be called for Personal
Interview. Candidates will have to produce Original proof of the details furnished in their
application at the time of interview.

6. SafaTa Sevey & 1Y genT oI ara IiGaR] & H1g S/ oI 4fTa el far s

No TA/DA will be paid to the candidates who will be called for Personal Interview.

7. wem WER & ure R & 13 a1 7 4% a1 i S SR gan ug & fiew § g
FT BT HUHR GREE B |
The competent authority reserves the right to fill or not to fill vacancy or to re-advertise the
post without giving any reason.

s. fardll ot faare / Oaiar & FRuf & Ao GEe @1 SR HeepRur wuTE 8|
In the event of any disputes/litigation, the English version of the Employment Notification

shall prevail.

feAiE/Date: 20.06.2023
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£y CATERING TECHNOLOGY & APPLIED NUTRITION

{An Autonomous Body Under Ministry of Tourism, Government of India)
PO, ALTO - PORVORIM, BARDEZ - GOA,
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AT Webaltg @ wouwilmgra.gov.in

APPLICATION FORMAT

Sized coloured
For the Post of Pha;agrajhﬁ fa be
ADMINISTRATIVE-CUM-ACCOUNTS OFFICER (By Transfer on Deputation PIRSIEG hece dog,

Basis) at Institute of Hotel Management, Catering Technology &

Applied Nutrition, Goa, for a period of 02 years 03 months.

A recent Passpors

Signed Across

Name of Candidate
{in Capital letters)

2. Date of Birth Date Month Year Age as on

20.07.2023 [closing date)
3 Father's Name/Husband's Name
4, Mationality
5. Gender (Male /Female)
G, Marital Status Married Single
7. Category UR sC 5T OEC PWD EWS

(Please tick in appropriate box)
8. | Address with Pin Code Correspondence Permanent
o, Telephone. No.
10. | Maobile No.
11. | E-mail Id,
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12. | Educational Qualifications : (All testimonials to be self -attested & attached)
Sl | Name of the Exam passed Name of the Board/University Year of passing % of Marks
upto two
decimal points
al 10tk
b) | 12
) Graduation
d} | Post-Graduation
d) Any other relevant
qualification
13 | Work Experience fin chronological order beginning from the present job): (copy of self -attested
documents to be attached mentioning the Job title and period of service)
8l | Designation & Pay Scale / Type of Period of service Duration
Mo, Grade Pay Employment Experience (Relevant
From To Documents attached)
Permanent Yes Mo
1
2
3
4
5
Taotal Years of Experience :
14, Present post with scale of pay & pay drawn: ..............s T e e S e R
15. Disclosure about past disciplinary proceedings, if any ....cooiniiiiiinnnnnn. RS YR A e s e b crsarranay '
.................................. varerssnseraasarenssneerensnsessnsersnssnnenneeees (Add additional sheets if required.).
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16. Details regarding legal detention [/ conviction i Any: e

reeerereess [Add additional sheets if required. ).

17. Any other information desired to be furnished ...

................................................... iineveseessiesisesieeeeens (Add additional sheets if required.),

FPlace :

Date : [Signature of the applicant]
Declaration

I hereby declare that all the particulars furnished by me in this application are true to the best of my
knowledge and belief. If any of the information / particulars furnished by me is found to be false/incorrect
at any stage, | am aware that my candidature / selection is linble to be rejected / cancelled by the

appropriate authority without assigning any reason thereof.

Place :
Date : [Signature of the applicant)
1 1 o - e s e R
Note :
fi The Advertisement has been published on the local dailies / Institute website vide Adut Ref No.
IHM/ 2023-24/ Recruit AADY 6532 dated 20.06.2023.
fii] Persons working in Government Departments / Undertakings/ Autonomous bodies should send

their applications through Proper Channel

fiii) Incomplete & application forms received without enclosure of self- certified supported
documents / testimonials as mentioned above shall be treated as invalid.

fiu) Please use additional sheets for item 12,153,15,16 & 17 if required.
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