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INSTITUTE OF HOTEL MANAGEMENT, CATERING TECHNOLOGY & APPLIED NUTRITION
(AUTONOMOUS BODY) Established in 1968

WA WIS, T9Ee HAAAG/ GOVT. OF INDIA, MINISTRY OF TOURISM
BTERER HTeol a4, See-aiar .0, ALTO - PORVORIM, BARDEZ — GOA.
SIATI/TEL. 2417252/ 2411142/2417379/7722015622

ﬁﬁ?ﬂEmﬂil : donna.dsouza@ihmgoa.gov.in mﬂ Website : www.ihmgoa.gov.in
Ref No. IHM/2022-23/Recruit LDC/ 24 09 Date : 05.12.2022
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Applications are invited for filling up 06 (Six) posts (01-5T, 01-0OBC, 04-UR) of “LOWER DIVISION
CLERK"” by the Principal, Institute of Hotel Management, Catering Technology & Applied Nutrition,
P.O. Alto-Porvorim, Goa.

For Eligibility Criteria and other details of the advertisement, kindly visit Institute website :
www.ihmgoa.gov.in or National Career Service (NCS) Portal www.ncs.gov.in.

Interested candidates who fulfill the prescribed conditions may send their applications in the
prescribed format along with their attested copies of certificates, by 10.01.2023 upto 3.00 p.m.
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Ref. Mo. IHM/2022-23/Recruit LDC/2609
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The Institute of Hotel Management, Catering Technology & Applied Nutrition-Alto Porvorim, Goa invites
applications (www.ihmgoa.gov.in) for filling up the following vacancies :

Ug @71 9H / Name of the Post

dFTHI / Scale of Pay

e v 3= divgar

Educational & Others Qualifications

I3 / Desirable

3H / Age

e Aoft fafae - 06 (@)

(01 - STHfa S, 01 - 31 fwer af,
04 - IR

LOWER DIVISION CLERK - 06 (SIX)

(01 - ST, 01 - OBC, 04 - UR )

T Afen & U @@ 2 W/ Level 2 in Pay Matrix

10+2 47 IR Hreafias faemer
10+2 or Higher Secondary School

Sigeit Ze i 35 Weg Ul e @oge snnfa)
English Typing Speed of 35 w.p.m. (Computer based)

I ST 7 O qY W M

One year experience in Computer Applications

28 af @ e W (0012023 2 #
gy o, fayria Ieftear! & wma § S smg
# s o o sl e o gnftgar! & ama # 3 af o
BIFEI/

Mot exceeding 28 years (as on 10.01.2023)

Upper age limit is relaxable upto 5 years in case of ST,
departmental candidates and 3 years in case of OBC
Candidates.

1. 3w feft 7 Last Date ; 10.01.2023.

2. 3138 &P / Application Fee : Rs, 200/-




A SHEH] 21T P29/ GENERAL INFORMATION 8 INSTRUCTION ¢

1.
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Application form in the prescribed format is available on the Institute’s website: www.ihmgea.gow.in, to be
sent along with attested copies of certificates and recent passport size photograph by Speed Post, The
Application Form without enclosure of self- certified supported documents / testimonials shall be
treated as invalid. The last date to receive the complete application is 10.01.2023 by 03:00 p.m.
Incomplete and applications received late will be rejected. The Institute will not be responsible for
postal delay. The competent autharity reserves the right to fill or not to fill vacancy or to re-advertise the
post without giving any reasan,
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It is mandatory that typing speed should be mentioned on Computer based English Typing certificate
submitted by the candidate.
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Application Processing Fee: Application processing fee will be Rs. 200/- (Mon-Refundable in any
circumstances) per candidate, The fee will be accepted through RTGS/MEFT. Candidate has to mention
payment details such as UTR Mo, Amount and Date on the Application Form.

Institute Account details are as follows:-

Account Mame: Institute of Hotel Management, catering Technology & Applied Nutrition Goa.

Bank Mame & Branch: Canara Bank, Porvorim Branch

Account Moo 72213050000063

IFSC Code: CNRBOO17221
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Those Candidates who are working in Govt/Semi, Govt. /Quasi Govt/Autonomous Body should apply
‘Through Proper Channel” or produce “NMOC" from their present employer at the time of document
verification and, that no vigilance/disciplinary case is either pending or contemplated against the applicant
and she/he is clear from vigilance/discipline angle and her/his integrity is certified.
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Relaxation of Age : Upper age limit is relaxable upto 5 years in case of 5T and departmental candidates, and
3 years in case of OBC Candidates. ST/OBC candidates whio opt to apply as unreserved candidate will not be
eligible for age relaxation. Further, reserved categary candidates (ST/OBC) who become eligible by virtue of
age relaxation applicable in their case, will be considered only for reserved seats of the category to which
they belong even if they have the merit to be considered otherwise for UR. Candidates applying under any
of the reserved category viz. ST/OBC will be considered subject to submission of Valid Caste Certificate in 3
prescribed format issued by the competent autharity.

Rl @1 ety af 2022-2023 A Rt G on e 8, 6w 01.04.2022 | 31.03.2023 Y oafy ¥ 2rF
Wil dY - ot warE g e s geflgar e o 39 oEh @ uee § ol e
G- 3 st arf wATones § @r 01.04.2022 @ 31.03.2023), 39 A9 & Rre ar 98 5 SO a6
Mgl sicht 4oft @ ded snden e A Irdiear] 1 13 0 @ 2RI TR, T 36036/2/2013-1 (Res)
i 30.05.2014 3R Shairdt U & GR SUR. W gRT o TEIER] WG 36036/2/2013-%41 (Res-1) el
31.03.2016 & HTEY UHIVGE STHI S § WAIVIGH s IHR & SRl 7 IR F fe 9w 8 i) o
M@ & gefigar &1 e yRd SYoR 31 S g 9 e sfvdl & smum w @) 99 Su-eif s
Mgt ouf @t @ity gt 3 wfafedr & " o fa @ iRy, T A F o e o anflear & wu i
I Frftearit o RER 5T o s geifs 9 srRiia Inftear & wu A s o e af
waTOTaE H W w9 g R mig F srdes il duy O defia a8 2

The vacancies are being advertised in financial year 2022-2023, therefore, valid NCL-OBC Certificate issued
during the period from 01.04.2022 to 31.03.2023 will be considered valid. Candidature which has NCL-OBC
Certificate issued before this period (i.e. 01.04.2022 1o 31.03.2023), will not be considered valid for this
advertisement. Candidates applying under OBC Category must produce the valid caste certificate in the
format provided by the DoP&T vide O.M, No. 36036/2/2013-Estt. (Res.) dated 30.05.2014 and further
clarification issued by DoP&T O.M. No. 36036/2/2013-Estt(Res-1) dated 31.03.2016. Certificate must be valid
for employment in Central Government Institutions. OBC Candidate’s eligibility will be based an Castes
borne in the Central List of Govt of India. Their sub-caste should also match with the entries in Central List of
CBC, failing which their candidature as CBC candidate will not be considered. They will however be treated
as UR candidate. The OBC Certificate should clearly show that the applicant does not belong to the Creamy
Layer.
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Any change of address, as given in Personal Information part of the application form, should be
communicated immediately to the Principal, Institute of Hotel Management, Goa at

donna.dsouza@ihmgoa.gov.in
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The process of Selection will be an the basis of Written Test and Skill Test Norms on Computers, Candidates
who have scored 50% and abowve in the Written Test will be qualified to appear for the Skill Test on
Computers, The Date of the Written Test / Skill Test Norms on Computers will be intimated later, on the
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Verification of Documents :

The certificates/documents/caste certificate of shortlisted/provisionally selected candidates will be verified

and the schedule for the same will be intimated on the Institute’s website www.ihmgoa.gov.in . The

shortlisted /provisionally selected candidates must bring Original Certificates of all Essential and Desirable

Qualifications/Caste Certificate, along with one set of self-attested photocopy of

a. Copy of Photo ID proof.

b. Certificate showing the Date of Birth,

¢ Caste Certificate issued by the competent authority if applied under ST/OBC category,

d. Experience Certificate, if any.

e. Certificate from competent authority in case where age relaxation has been sought for on the basis
other than caste.
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No TA/DA will be paid to the candidate for appearing in Written/Skill test,
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The above posts carry usual allowance as admissible under Central Govt. The Post is Non Pensionable but
the Mew Pension Scheme as per rules is applicable.

[t +1l w0 | ggf vaR F3A 9§ Iediear %) s 9ita &1 o s

Canvassing in any form shall lead to disqualification of the candidate
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In the event of any disputes/ litigation, the English version of the Employment Notification shall prevail.
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TEL. 2172527 141 11424 TI22015612

APPLICATION FORMAT

E-miafl] : donna.dsouza@ihmgos.gov.in

INSTITUTE OF HOTEL MANAGEMENT,
CATERING TECHNOLOGY & APPLIED NUTRITION

(An Autonomous Body Under Ministry of Tourism, Government of India)
P.O. ALTO = PORVORIM, BARDEZ - GOA,
ATHEE Website : wawimeoagovin

For the Post of LOWER DIVISION CLERK (REGULAR) at
Institute of Hatel Management, Catering Technology & Applied Nutrition, Goa.

Post AppHed 08 o v i s v wingmias A recent Passport
Sized coloured
Application Processing Fee: RTGS/NEFT details .......iviiuiveeiveiies i Phetograph to be
pasted here and
Fobn Ty RN 1,1 | | SRy Signed Across
I. | Name of Candidate il
(in Capital letters)
2 Date of Birth Day Maonth Year Age as on
10.01.2023
3. | Father's Name/Husband’s Name
4, Nationality
5. Gender (Male/Female)
B, Marital Status Married Single
7. Category UR sC 5T aBC FWD EWS
{Please tick in appropriate box)
g, Address with Fin Code Correspondence Permanent
Q. Telephone, No.
10. | Mobile No.
11. | E-mail 1d.
~ Ter
/- N magc[ 1
LHM. - GOA. [P SRk aX
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12. | Educational Qualifications : (All testimonials to be self -attested & attached)
Sl. | Name of the Exam passed MName of the Board/University Year of passing % of Marks
upto two
| dEﬂm. B.Ipmnts
al 10
b} 12t
]
English Typing (Computer
based] Speed of 35 w.p.m.
dj Any other relevant
qualification
[
!
13 | Work Experience if any (in chronological order beginning from the present job): (copy of self -
attested documents to be attached mentioning the Job title and work period)
51 Designation & Pay Organization Period of service Duration Reason for
Mo, Scale leaving the job
From | Ta
i |
2
- -
4
14, Present post with scale of pay 86 Pal dIBWIT i ionyees s ssissi s ier oo nos o Ssmsts s 161 T
135. Disclosure about past disciplinary proceedings, il any . b ssass st ssnsiseiarney
...................................................................................... {Add additional sheets il required.).
15, Details regarding legal detention [/ convietIOn SF oy i s ioivin dans amsssees asasssann s ivasavannyssavans R
LT R IR b e E KB e et o ml L mLe & g e R B 2nLs P e E P s (Add additional sheets if required.),
17. Any other information desired to be furnished ... i i L
cerenennanaae Al additional sheets if required.).
Place :
Date : [Signature of the applicant)

LH.M. - GOA,




Declaration

1 hereby declare that all the particulars fumnished by me in this application are true to the best of my
knowledge and belief. If any of the information / particulars furnished by me is found to be false/incorrect
at any stage, I am aware that my candidature / selection is liable to be rejected / cancelled by the

appropriate authonty without assigning any reason thereof,

Place ;
Date :

Note !

fii)

(it}

(iv)

[Signature of the applicant)

4 151 [,

The Advertisement has been published in Employment news dated 17.12.2022

Persons warking in Government Departments / Underiakings/ Autonomous bodies shouwld send
their applications through Proper Chanrel,

Incomplete & application form received without enclosure of self certified supported
documents / testimonials as mentioned above shall be treated as invalid.

Please use additional sheets foritem 12,13,15,16 & 17 if required.
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(Prescribed Format for OBC Certificate)

FORM OF CERTIFICATE TO BE PRODUCED BY OTHER BACKWARD CLASSES APPLYING FOR
APPOINTMENT TO POSTS /ADMISSION TO CENTRAL EDUCATIONAL INSTITUTIONS
(CEIS), UNDER THE GOVERNMENT OF INDIA

This is to certify that Shri /Smt. /Kum

Son / Daughter of Shri / Smt. of
Village / Town __ District / Division
in the State / Union Territory belongs to the

Community which is recognized as a backward class under the Government of India, Ministry of

Social Justice and Empowerment's Resolution No. dated "
Sh / Smt. / Kumari and Jor his/ her family
ordinarily reside(s) in the District / Division of the

State / Union Territory. This is also to certify that he/she does not

belong to the persons / sections (Creamy Layer) mentioned in Column 3 of the Schedule to the
Government of India, Department of Personnel & Training O.M. No. 36012/22/93-Estt.(SCT)
dated 08/09/93**

Dated :
District Magistrate /
Deputy Commissioner etc.
Seal
NOTE :

* The authority issuing the certificate may have to mention the details of Resolution of Govt of
India, in which the caste of the candidate is mentioned as OBC.

** As amended from time to time

Note : The term "Ordinarily” used here will have the same meaning as in Section 20 of the
Representation of the People Act, 1950.

This certificate should be issued as per General Information & Instruction at Sr. No. 6 of the
Employment Notification.




