INSTITUTE OF HOTEL MANAGEMENT, CATERING TECHNOLOGY & AN,
ALTO - PORVORIM - GOA

fe&aTeh/Date: 10" October, 2019

YT STEATST haT — TH 10 (T SHAR)
Venue: Lecture Hall -F10 (Old Building)

GO T HAY: HOTEeT 1.30 SF
Reporting Time: 01:30 PM

JU-HW:  FSH & v : A adf
sforat & forT : A= adf

Dress Code:  Boys: General uniform.

Girls: General uniform.

1. SR
Log Book.

2. Hediehel a= (Gl fasmman @)
QATIT e H e 2eT HodTeheT ohl ATA & (Fcdeh T8I H)

Appraisal Forms (from all the departments)
Log Book has Performance Appraisal, forms attached.



3. Fel JATUTYH shr et ST Heraet & STl TG (eliaT §oh o 3HTcie Joot i
o) T GiRIETOT TATOTIH Y 3T §9 & 3UTEUA &t 1 el HEAT T 3ooid
fopar ST anfRT|

Colour Photocopy of original certificate to be attached (Refer last pages in log book).
Total number of days attended to be mentioned mandatorily on Training Certificate.

4. @i 9oy fasmmait o) ez fares gfRuefor s ROIE (T4 3THR T IR, gEdiaiid,
&% U RE &, T @ F Il & glar Aifgv 3R T3l BRACH, T1EH,
T 910 R R9ehie St @nfgo) |

IT Report on all the major departments (A4 size paper, hand written, one side only.
All the written work on right hand side & all the formats, charts, pictures to stuck on
left hand side).

5. 319sil 9HE o Ueh fa819T W), 9oAg18d I ITeRUISe TEcict

6 TATSSH
- JYH T35 W Blee T
- ST 3TAT gHE o fReT T fFeTmer ux

PowerPoint presentation on a pen drive, on one department of choice
Number of slides-6

-First Slide on overall information of hotel,

-Five Slides on any department of choice).

6. 3Tl 9T (|ATeT H 3UTEUAT HTF G T FAQA &) |
Attendance sheet (Attendance record appended in Log Book).

7. 3TAHTRT T (19T e H A1 I hl FHATAA &) |
Leave Card (Leave Card appended in Log Book).



1)

2)

3)

4)

5)

6)

SITRIETOT THTOTIS — FeT FATOTIS & et ATl Forer & Sieh =g el (Al e
o 3T geal &l &) Td (FRIGTOT AT TR 3ifAard &9 & 3uTEUd et & ol
TEIT & 3eoid fohdT ST A1 0) |

AT b F Y&2TeT Hedichel (Fcdeh [IeTer &), 3ufEUcl 3ffera, 3aerer 9=, Ho
SATOTYH T et Tl 3R gled & AT &1 SR 3T 97 (1T e &
31T oot &1 &) F1 FALT BT B |

Training Certificate — Colour Photocopy of original certificate to be attached or
Pasted (Refer to last page in the log book). Total number of days attended to be
mentioned mandatorily on Training Certificate.

Log Book comprises of Performance Appraisal forms (after every
department), Attendance record, Leave card, Colour Photocopy of original
certificate and Photocopy of hotel time office Attendance sheet (Refer to last
page in log book)

Tt fasmmelar wapal SanT HedTehed Y9 §EAETR glet ARV |

Appraisal forms to be signed by departmental head.

e gfrator RAYE (Faer Tareter asfsa) |
Industrial Training Report (Physical copy to be spiral bound).

e@faren wfreror ofer g (7 va foumiy 999 carr fafed &9 &

gEdTaTiRe) |
Industrial Training Log Book (duly signed by departmental head).

I TohOT shalel 3191 fololl Ueigrgd & feam St =g |

Presentation in your personal pen drive only

TR IF — Jie; ATH ISIAT IATE T |
Leave Card in the Log Book — if availed.



. tiﬁ'gﬂﬂﬁ%’/ Mr. Pankaj Kumar Singh
aisa sarEaTdr/Senior Lecturer
3MSIRET THRV/IRT Incharge



